[MTPABHUTEJILCTBO CAHKT-IIETEPBYPI'A
KOMHMTET I10 HAYKE U BbICLLIEH LLIKOJIE

YTBEPXJIAIO

Cankr-TletepOyprekoe rocyiapeTeeHHOE
I
A

OromKeTHOE MpodecCHOHANbHO
o PO s  KOJITe/UKa

06paaoaarenbﬂo§ VupexieHue 4 \S’ kﬂnpe 7
WIIETPOBCKHI KOJUIEIX» JO SO %a
(CTI6 TBIIOY «IleTpoBekuii Kommemk») e e

IMOJOXEHHUE
& O tpzes? No o 4

O mactepckoit, ocHaIIEHHO
COBpPEMEHHOH MaTepHaIbHO-TEXHUYECKOM
0a30l M0 KOMNETEHIIUU
«AJIMUHHCTPUPOBAHUE OTEIS»

(8 O0wmmue nosoxkeHus

11fs 8 ITonoxkenne © MacTepckoi, OCHALIEHHOH COBPEMEHHOH MarepHaabHO-
TeXHHYecKoi 0a3oif 1o oxHolt u3 xommnereHuwii (nanee — I[lomoxkeHwe) ycTaHaBIHMBaeT
TpeOOoBaHKA K CO3[aHUI0 U (YHKLUMOHUPOBAHUIO MAaCTEPCKOM, OCHAIIECHHO COBPeMEHHOM
MaTepHaJbHO-TEXHUYECKOH 0a30if o KoMmeTeHUHH «AIMUHUCTpUpOoBaHue otelisi» B CII0
I'BIIOY «lletpoBckuii komtemk» (nanee — Komnemxk).

1.2.  Hacrosiuee ITonokenune paspaboTaHo B COOTBETCTBHH C:

- DenepanbHbIM 3aKOHOM 0T 29 nekadps 2012 r. Ne 273-03 «O6 o6pa3oBaHny B
Poccuiickoit ®enepanuny;

- nacrmoproM HALMOHAJIBHOIO IpoekTa «OO0pa3oBaHHE», YTBEPKIACHHBIM
npesuauymom Coseta mpu Ilpesunenre Poccuiickoit @enepanuu 1o crpaTeruueckomy
Pa3BUTUIO U HALIMOHAIBHBIM ITpoeKTaM (MpoToko oT 24 nexadbps 2018 r. Ne 16);

- NepeuHsMH Ipodeccuil M crneuualbHOCTeH cpeaHero npogeccHoHaILHOro
o0pa3oBaHMs, YTBEP)KJEHHBIMH IIpUKa3oM MuHucTepcTBa 00pa3oBaHUs W HAYKH
Poccuiickoit ®enepauuu ot 29 oxradps 2013 r. Ne 1199;

- MOPSAAKOM OpPraHHU3alMy U OCYLECTBICHH 00pa30BaTeIbHON ACATEIBHOCTH 110
o0pazoBaTenpHBIM  IporpaMMaM  CpeaHero  mnpodecCHOHAIBHOTO  00pa3oBaHMf,
YTBEPKIEHHBIM ITpHKa3zoM MunuctepcTBa o0pa3zoBanus U Hayku Poccuiickoit @eneparuu ot
14 vrons 2013 r. Ne 464,

- [IOPSIKOM OpraHU3aliy ¥ OCYILECTBICHUA 00pa30BaTe/IbHOMN JesTeIbHOCTH 110
OCHOBHBIM TIpOrpaMMaM  TPO(ECCHOHAIBHOIO O00Y4YEeHHs, YTBEPXKICHHBIM IIPHKAa30M
MpunucrepcTBa odpa3oBanus U Hayku Poccuiickoit @eneparnu ot 18 anpenst 2013 . Ne 292;

- [IOPSIKOM OpPraHU3aluu U OCYIIeCTBIeHUS 00pa30BaTeNbLHOMN e TeTEHOCTH 10
JOIMOJHHUTEIBHBIM  MPO(QECCHOHANIBHBIM  [POrpaMMmaM,  YTBEPIKJEHHBIM  MPHKA30M
Munucrepersa o6pazoBanus u Hayku Poccuiickoit ®enepanuu ot 1 urons 2013 r. Ne 499;

- MIOPSIKOM OpPraHU3alMU U OCYILECTBICHUS 00pa30BaTEeILHON 1EATENBHOCTH 110
JOIOJHUTEIBHBIM  001Ic00pa3oBaTe/IbHBIM  [IpOrpaMMaM, YTBEP)KACHHBIM  [IPUKA30M
Mpunncrepcrsa npocselienus Poccuiickoii @enepaunu ot 9 HoaOps 2018 r. Ne 196.

- MeroauueckuMHi pekoMeHAaluAMH MuHucTepcTBa mpocBemieHus PP 06
OCHAIlEHUH OpraHu3aluil, OCYILECTBIAIOMMX OOpa30BaTeNbHYI0 MAEATENBHOCTh IIO
oOpa3oBaTe/IbHBIM  IIpOorpaMMaM  CpeiHero  mnpodeccroHanbHOro  o0pa3oBaHuf,
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MaTepualbHO-TEXHUYECKOH  0a3of 10  NPHOPUTETHBIM — IpyNIaM  KOMIICTCHIMH
(yrBepxaeHHsle 31.01.2019 r.);

- Ycrasom Kostemxka;

- JIOKaJIbHBIMM HOpMAaTHBHBIMU akTaMu Kosutemxka.

1% Mactepckass  ABisieTcss  CIPYKTYPHBIM  [OJpasieeHHeM  KOJIeIKa,
OCYIIECTBISIIONIMM 00pa30BaTeNIbHYIO JIeATEILHOCTE [0 00pa30BaTe/ILHBIM [IPOrpaMMaM
cpenHero npodeccroHaabHOro 00pa3oBaHus, IporpaMmam MnpopeccuoHaJIbHOroO 00y4YeHus,
JONOJIHUTEIBHOTO  NpOodeccHOHAIbHOIO  00Y4YEHHs,  OCHAIUEHHBIM  COBPEMEHHOM
MaTtepHalbHO-TEXHUYECKOH 0a30if 0 KOMIETEHIIMN « A IMHHUCTPHPOBAHHUE OTETIAN.

1.4. MacTtepckass (QyHKUMOHUPYET MO MECTY OCYIIECTBJIEHHs 00pa3oBaTelbHON
JEATENBHOCTH MO 00pa3oBaTeNbHBIM IpOrpaMMaM  CPEIHero MpopecCHOHATbHOro
oOpa3oBaHusi, IIporpaMMaM  NPOQECCHOHAIBHOTO  OOYYEeHMs,  JOMOJHHUTEIBHBIM
npodeccHOHANBHBIM  IIpOrpaMMaM, COOTBETCTBYIOLIMM  3asB/ICHHOMY  HalpaBlICHHIO
co3nanus Macrepckoii (r. Cankr-IlerepOypr, ya. bantuiickas, 1.35, 1utT. A).

2 Lleab 1 pyHKIHH MacTePCKOM

21 [lenpt0 co3maHHMs MacTEpCKOM  sABIAETCA  IpaKTHYeCKas IMOATOTOBKA
o0yyarlIuxcss B COOTBETCTBUM C COBPEMEHHBIMH CTaHAApTaMU M IE€Pe/IOBLIMH
TEXHOJIOTHSIMHU, B TOM uncie ctaHaapramu Bopiackumic Pocens.

2.2, OcHoBHBIE QYHKIMH MacCTEPCKOM:

— oOpa3oBaTelbHas  JEATEJBHOCTh O  OCHOBHBIM  TNPO(ECCHOHAIBHBIM
00pa3zoBaTeIbHBIM IPOrPpaMMaM CpPEeIHEro NnpodeccHoHalIbHOr0 00pa3oBaHWA Ha YpPOBHE,
COOTBETCTBYIOIIEM MPO(PECCHOHAIBHBIM CTaHIapTaM, JYy4IIeMy OTEYECTBEHHOMY H
MEKTyHapOJIHOMY OIIBITY, B TOM uucie cranaaptam Bopaackumic Poceus;

— oOpa3zoBareibHas J1esATeIbHOCTD 110 IIporpaMMam IpopecCHOHaIBHOro 00y4eH s U
IONOJHUTEIBHEIM — NpodeccHOHaNBHBIM  IporpaMMaM  (IporpamMmaM  [IOBBILIEHHS
KBaTM(UKAIIMK, TporpaMMmaM MpopecCHOHAIbHOH  IEpernoAroTOBKM) Ha  YPOBHE,
COOTBETCTBYIOIIEM TMpO(EecCHOHAIBHBEIM CTaHJIapTaM, JYy4YIIEMY OTEYECTBEHHOMY H
MEKIYHapOJAHOMY OIBITY, B TOM 4Hclie cTanaapTam Bopaackuiic Poceus;

— oOpazoBaTenbHas JEATENBHOCTH [0 JOINOJHUTENBHBIM 001eo0pa3oBaTeIbHBIM
IporpaMMam Juist 1eTel U B3pOCIIbIX;

— obecrnieueHue yCIOBHI A OIEHKH KOMIIETEHLIUI U KBaTU(DUKALIUK, B TOM YHUCJIE B
paMKax akKpeIuToBaHHOro L{eHTpa npoBeneHns AeMOHCTpaloHHoro sk3amena (LIITID);

— npoBeneHHe  NpohOPUEHTAITMOHHBIX MEPOIPUATHN  1JIs o0yuvarommxcs
00pa30oBaTebHBIX OpraHH3alHil, B TOM YHCJIE C LEJIbIO MMOy4eHHs TIEPBOH POhECCHH.

3. MarepuaJibHO - TEXHHYecKas 0a3a MacTepCKOi

3.1. OcHaleHue MacTepcKoil OCYIIECTBISETCS B COOTBETCTBUU ¢ TpeOOBaHMAMHU
UHPPpacTpyKTYpHBIX JTUcTOB Bopinackuiic Poccus o koMneTeHnu «AJIMUHHCTPUPOBAHHE
OTe/IA», PasMELICHHBIX Ha CaiTe c0K3a «ATEHTCTBO pPa3BUTHA MpodecCHOHATBHBIX
coobmiecTB ¥ pabouyux KaapoB «Monoasle mnpodeccuonansl (Bopanckumne Poccus)»
B HH(QOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOMN ceTu MHTEepHET.

3.2. MarepuainbHO-TeXHHYECKass ©0a3a MacTepCKOil HCIIONB3yeTcs B paMKax
00pa3oBaTebHON ACATEIBHOCTH:

- negaroruuyeckuMu  paboruukamu, oOyuaromumucs B CII6  T'BIIOY
«IleTpoBckuii Kommea X » B LEIAX pealu3aluyd 00pa3oBaTEIBHOIO IPOLECCa, IPOBEICHHS
IpoUeaypbl aTTEeCTAllMM, a TaKKe HHBIMHM JIHLAMM, BOBJICYEHHBIMH B peajd3alHIo
o0pa3oBaTenbHOM MporpaMMEl B ceTeBoit hopme;
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— oOpa3oBare/ibHBIMH ~ OpraHM3alMAME,  Y4YEOHBIMH  TIOJpas/iesIeHHAMU
NPEANPUATHIT ¥ OpraHu3amuii, GU3NYECKIMH JTHIIAMH, OKa3bIBAIOIIMMH 00pa30BaTeIbHbIC
YCJIYTH, [IEHTPaMU OLIEHKH KBaTM(UKAIIUU Ha JOTOBOPHOM OCHOBE.

3.3, MarepuanbHoO-TeXHu4ecKas 0aza  macTtepckoi 1o KOMITETEHLIMH
«AIMAHHCTPUPOBAHHME OTENIS» MOKCT HCIIONB30BAThCA B JCATEIBHOCTH, HE ABIAIONIEHCA
o0pa3oBaTe/IbHOM, B TOM YHCIE [UIA OKa3aHUA NPOQUIBHBIX YCIYr FOPUIAHYCCKHM H
(GHU3HMUECKUM JTHIIaM, BBHIITYCKa MPOAYKIIMHU, a TAKXKE UCIIOIB30BaThCS COBMECTHO C JAPYTUMHU
IOPUAMYECKMMH W (HU3MYECKMMH JIMIAMM Ha OCHOBAaHUM 3aK/IFOUYEHHBIX IO0rOBOPOB B
COOTBCTCTBHH C yCTaBOM KOJIJIC O KA, ﬂeﬁCTByIDH_II/IM 3aKOHOOaTe/IbCTBOM Poccuiickoii
denepauuu.

3.4.  3arpyKeHHOCTb MACTEPCKOI peryiIupyeTcs €KeroJHbIM ILUIaHOM-TPapHKOM,
YTBEPXKIAEMBIM IUPEKTOPOM KOJITIEIAKA.
3.9. B cayyae HCHOIB30BaHUA IMOMELICHMH U OOOpYAOBaHMS MaCTEPCKOM

118 peanusalii 00pa3oBaTeIbHEIX MPOTPaMM B CETEBOH (opMme IIaH-rpa@uK COBMECTHO
paspabaTbiBaeTCss M YTBEPXKAAeTCs OpraHU3allliMH, YYacTBYIOIUIMMH B pealu3aluu
00pa3zoBaTelIbHLIX [IPOrpaMM.

3.6. B macrepckoii obopyayroTes pabdoune mecta 00y4arolUXCs, OCHAIICHHBIE
JUISL BBITTOJIHEHHS [IPAKTHYECKUX paboT U 3a1anuii, 1 pabouee MECTO MPeroaBaTes.
3.7.  OGopynoBaHHe MacTepCKON MOXKET HCII0JIB30BAThCs Ul BEIMYCKa MPOIYKLIUN

M IOCTEAYIOUIe ee pealu3allid B COOTBETCTBHH C YCIOBHAMH, IPEAYCMOTPEHHBIMH
- IOrOBOPaMH WM COTJIAIIEHUAMH 3aKa3uuka U oOpa3oBaTenpHOM opranusauuu. [Ipoaykuus
pealuzyeTci B COOTBETCTBHM €  ycTaBoM  o0pa3oBaTejbHOM  OpraHM3aluu
U JeHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoil denepanuu.

3.8. B wMacrepckoit MOryT co3laBaThbCs BCIIOMOIaTE/IbHEIE IIOMELICHHSA s
00CITy)KHBaHUS M peMOHTa O0OpY/0BaHMs, XpaHEHHs PACXOJHBIX MaTepHalioB, MOTOBOM
NPOAYKLMH U APYTHE.

39. [Tomemennss 1 0OOpYJOBaHHE MAaCTEpPCKOW JODKHBI COOTBETCTBOBATH
CAHMTApHBIM IpaBUJIAM 3JaHHM, CTPOCHHI, COOPYXKEHHI, MoMelleHuH, 00opyI0BaHMs
¥ MHOT0 UMYIIECTBA, HEOOXOAUMBIX JIJI OCYIIECTBICHUS 00pa30BaTEILHON AE€ATEILHOCTH.

4. PykoBoacTBo MmacTepcKkoi
4.1. Opranu3allMOHHAs CTPYKTypa M  IUTATHOE paclMCaHHE MAacCTepPCKOi
ONPEeEIAIOTCA M YTBEPKIAAIOTCA JAHPEKTOPOM KOJLICMKAa B IIOPSAJIKE, YCTaHOBICHHOM
JIOKaJBHEIMH HOPMAaTHUBHBIMHU aKkTaMH 00pa3oBaTe/ibHOH OpraHU3alHH.

4.2.  HenocpencTBeHHOE PYKOBOJCTBO MACTEPCKOH OCYILIECTBIIACT - 3aBEAYIOLIHI
MacTepCKOH, Ha3HAYaeMBbIil TUPEKTOPOM KOJLIE/KA.

4.3. 3aBeAyIOIIMI MacTepCKOH HENOCPEACTBEHHO IIOJUHMHAECTCA 3aBEYIOLIEMY
OT/JE/IEHHEM U JIeMCTBYET Ha OCHOBAHHWHM JOKHOCTHON MHCTPYKLIMH U TPYA0BOIO JI0roBOpa.

44. KoopauHauuio JA€ATEIBHOCTH MACTEPCKOH OCYIIECTBIISAET 3aMECTUTE/b
JUpeKkropa no yuyeOHoH pabore.

4.5.  3aBeaylomHMil MacTepPCKOl HECET OTBETCTBEHHOCThH 3a J(M(EKTHBHOCTH €€

UCIIONB30BaHus, obecreuynBaer cobirofeHue TpeOOBaHHMI 3aKOHOJATENBCTBA IO OXpaHe
TpyAa, MOKAPHOM M 2KOJOTMYecKOH Oe30I1aCHOCTH B MACTEPCKOHM, OCYHISCTBIISET WHbIE
0053aHHOCTH B COOTBETCTBHH C JOKHOCTHON MHCTPYKLHEH.

8. OHHAHCHPOBAHHE MACTEPCKOH
-5 ¥ QOuUHAHCHUPOBAHUE MACTEPCKOM OCYIIECTBIAETCS 3a CUET:

= CpEICTB, MOCTYIAIOMUX 3a 06yqe}me 10 IIPAMBIM JOTOBOpaM € 3aKa34MKaMH,
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- OIO/KETHBIX accHTHOBaHMM Orokera cyObekta Poccuiickodt @enepannu u
denepanbHOro GrOKETa, B TOM YMCIIC [PAHTA Ha NPEIOCTaBICHIE CyOCHINH;

- CPE/CTB, IIOJYUYEHHBIX 32 BHITOJIHEHHE KOHCYJIbTAIIUOHHON NEATENIBHOCTH, OT
peanuzaluy yu4eOHbIX, METOIMUECKUX, HAYYHBIX U JIPYTUX pa3paboToK;

= JAPYTUX HCTOYHUKOB, ITPELYCMOTPEHHBIX YCTABOM KOJUIC/IKA.

6. KoHTpob 32 1eSTeJIbHOCTBI0 MACTEPCKOH H OTYETHOCTD
6.1. KoHTpo1b 32 JeATENbHOCTBIO MACTEPCKOH OCYIIECTBIACTCA B COOTBETCTBHH C
YCTaBOM W JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMu o00pa3oBaTe/bHOM OpraHH3aluH,
npaBoBEIMU akTamu Poccuiickoit @eneparmu u cyosekta Poceniickoii @esepanini.

6.2.  3apeJylolMii MAacTepCKOH OTUMTHIBACTCS MEpesl JUPEKTOPOM KoJule/ka 00
UTOTrax JAeATeJIbHOCTH MAacTEPCKOM U 3G (GEeKTUBHOCTH MCTIONBE30BaHus 000pY10BaHHU.
6.3. Komaemxk 00eCneYMBAIOT OTKPBHITOCTH W JOCTYIIHOCTh CBEACHHH O

pacIoIOKEHHOM B MAacTepCKOH MaTepHalbHO-TEXHHYECKOM OOCCIICUCHUH, K KOTOpPOMY
obecrieunBaeTCs AOCTYI 0OYJaIOUMXCA U MHBIX KaTETOPHI JIHII.

g 3axkno4HTe/IbHbIE M0JI0KEeHHS

7.1. Macrtepckasi co3faercs, peopraHusyercs M JMKBUAMPYETCS B COOTBETCTBUM
¢ 3aKoHOMaTelbCcTBOM Poccuiickoit Mejepauuy, ycTaBOM M JIOKAJIbHBIMH HOPMAaTUBHBIMHU
aKTaMM KOJUIE/Ka, HACTOALIUM IT0JIOJKEHHEM.

1.2. BpeHnupoBaHue MacTepcKOH OCYLIECTBIISETCS B COOTBETCTBUM C KOHIIEIIINEH
110 OPEHAMPOBAHHUIO MACTEPCKHX 110 IPHOPHTETHBIM IPYIIIaM KOMIIETEHIHH, pasMelleHHOH
Ha odummanpHOM caiite MunucrepcrBa npocsemenus Poccuiickoit  @expepauuu
(https://edu.gov.ru/), Ipy YCIOBUH BBITIOJHEHUS YCTAHOB/ICHHBIX TPEOOBaHMi K OCHAIIEHUIO
MacCTEPCKOA.



